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• Remember .09 Funds are “budgeted not granted.” This means we need to 
have copies of invoices for reimbursement; grant funds will not be reimbursed 
without proper documentation. 

  
• Provide copies of the invoices paid and associated contracts. 

 
• If the BOCC approved payroll in your application, please include detail of the 

payroll. Please black out any private information on a copy of pay stubs.    
 

• If using contract services, please attach the agreement as a backup along with 
a description of services, hours, and rates, and include procurement 
documents as outlined in section 6 of your contract. 

 
• More information is better- use the notes column to explain the use of funds.  

 
• Do not guess about the allowable expenses. Please review the contract, 

project scope, and RCW before submitting -- or call BOCC office if further 
clarification is needed.  

 
• Reimbursement for mileage needs to be accompanied by a MapQuest map 

and justification for the mileage.  
 


